SCHOOL OF EDUCATION
OFFICE OF THE DEAN

Dear Applicant,

Aloha! You have received this packet because of an expressed interest in a major in
elementary, secondary, or special education and are ready to proceed to formal admission
into the School of Education. The following packet is designed to provide the information
needed to prepare your portfolio for formal admission into a teacher education program in the
School of Education.

It has been said that teaching is the “noblest profession.” Henry Brooks Adams is the author
of the oft quoted statement: “A teacher affects eternity.” Here at Brigham Young University-
Hawaii, we are committed to the preparation of teachers who exemplify those qualities.
Besides an excellent academic preparation in general education and major course work, the
spiritual development of our future teachers is equally important. In addition to the required
religion course work, our faculty strive to help make connections in their courses with gospel
principles. To that end, each of our graduates should be the best the world has. As BYU-
Hawaii graduates, this means as a teacher you take to the public school classroom the gospel
values the world and society so desperately need. Individual students will learn from your
fine example.

In addition to preparing you for the teaching profession, the skills and values you learn will
be enormously valuable as you raise your own family, serve in teaching and leadership
positions in the church, and provide service in your community. Your influence for good will
truly is felt throughout humanity.

Again, congratulations on choosing teaching as a major. Please call upon any of us to answer
your answer your questions. As for this application process, please make sure your portfolio
is complete and in the proper order when you submit it. Except where noted, please complete
all sections using a typewriter or computer. Best wishes as you prepare to take this important
step in your preparation in becoming a professional classroom teacher.

Sincerely,

Dr. John L. Bailey PhD.
Dean
School of Education - BYU Hawaii

BRIGHAM YOUNG UNIVERSITY HAWAII #1954 55-220 KULANUI STREET LAIE, HAWAII 96762-1294
Phone (808) 675 — 3458 / Fax (808) 675 — 3988 / Email baileyj@byuh.edu
http://soe.byuh.edu
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Instructions and Checklist
For Completing the
School of Education Admission Portfolio

The following items must be contained in the portfolio in the order shown:

1. Interview Time Availability Form
Note: Fill out this form immediately prior to submission of admission portfolio to ensure
that availability information is accurate.

N

. Application for Admission Cover Sheet

3. Academic Advisor Verification Form
Note: To be filled out by your advisor, just fill in your name.

4. Resume
Note: See item 2 of Interviewer Response Form at the back of this packet for helpful
hints.

(6}

. Transcript
This may be obtained from the Registrar’s Office or from the School of Education
Academic Advisor.

6. Teacher Education Recommendation Form (#1)
Note: The individual completing this form must not be a faculty member in the School of
Education at BYUH nor a relative. It should be from someone who has directly observed
your performance in a public school classroom setting or can address your potential for
success in the education profession. This completed form may be mailed or hand
delivered to the School of Education Academic Advisor who will insert it in the portfolio.
(i.e. teachers, professors, employers, church leaders)

7. Teacher Education Recommendation Form (#2)
Note: Same as above

8. [Essay Response #1 (handwritten)

9. Essay Response #2 (handwritten)

10. Essay Response #3 (handwritten)

11. Open Response Form-Optional (handwritten or typed)

12. Bloodborne Pathogen Form
Note: View this video at the Library.

13. Entrance to SOE Declaration — Placement Suitability Review

FYI- The last two pages are for you to keep. Please review as you work on the admissions packet and prepare
for your interview.



Note: Fill out this form just immediately prior to submission of admission portfolio to
ensure that availability information is accurate.

Dear Student,

Interview Time Availability Form

Please mark an “X” through each box to represent the days/times you are NOT available for the
admission interview for the School of Education. The faculty will contact you through your
campus e-mail to confirm an appointment. Please be sure you read your e-mail frequently.

Your Name:

E-mail Address:

Phone Number:

Monday

Tuesday

Wednesday

Thursday

Friday

8:00

8:30

9:00

9:30

10:00

10:30

11:00

11:30

12:00

12:30

1:00

1:30

2:00

2:30

3:00

3:30

4:00

4:30




Application for Admission Cover Sheet
School of Education
Brigham Young University — Hawaii

Applicant’s Name

(First) (Middle) (Last)

Mailing Address:

Phone: Email Address:

Declaration of Fitness:

The Hawaii State Department of Education (DOE) is authorized to conduct an Employee Background
Check (EBC) on applicants for teacher licensure and employment in the public schools (HARS 8-8-7).
The DOE has the option to refuse employment, refuse to issue a teaching license, revoke a teaching
license, and/or terminate the employment of a person who has a record involving: (a) violence; (b)
alcohol or drug abuse; (c) sex offense; (d) offense involving children; and/or (e) any other circumstance
which indicates a risk to the health, safety, and/or well-being of children. These circumstances include
the following:

e failure to provide required information
non-compliance with fingerprinting requirements

falsification of information on the self disclosure Form 90
guestionable ability to responsibly manage, supervise, control or interact with children

other unsuitable, inappropriate or non-professional behavior(s).

The DOE verifies through law enforcement agencies information on offenses including felony and
misdemeanor violations for which incarceration is a sentencing option. Verification includes
conducting Hawaii State and the United Sates Federal Bureau of Investigation criminal history checks.
With changes to the state law in 1999, the DOE is now required to conduct background and criminal
history checks on teacher trainees (HRS § 846-43).
Therefore, all applications to the School of Education must submit the following:

At the time of this application:

e Astate criminal check abstract (at your own expense)
e This signed Declaration of Fitness

At the time of placement into 491: Observation and Practicum:
e [Form90
e FBI Criminal History Record Check

Details of the process are available in a separate document at the School of Education (see Academic
Advisor). Individuals with concerns in any of these areas are encouraged to contact the DOE
regarding the likelihood of problems with in the public schools as a teacher trainee.

Your signature on this Declaration of Fitness is verification that you were notified of this legal requirement with the DOE prior to the
start of your teacher education program. Failure to sign and complete this statement will automatically disqualify your application.

Signature Social Security Number Date



Academic Advisor Verification Form

Applicant’s Name:

(First) (Middle) (Last)

All items below this line are to be completed by the Academic Advisor.

1. The above named applicant for formal admission into the School of Education teacher
education program has completed the following pre-requisite requirements as of:

Fall Winter Spring Summer Year:
2. Applicant’s cumulative grade point average (must be at least 2.00):
3. Applicant has on file the following Praxis | scores:

PPST Mathematics (173)
PPST Reading (172)
PPST Writing (171)

PSST Composite score (516 w/none less than 170)

4, Number of credit hours attempted (including any transfer credits):
5. Number of credit hours completed (including any transfer credits):
6. Applicant has on file with the School of Education Academic Advisor an approved

academic graduation plan and is scheduled to graduate at the end of:

Fall Winter Spring Summer Year:

7. Applicant has successfully completed the Bloodborne Pathogen Form (enclosed): _Yes _No

8. Applicant has obtained a Criminal History Abstract (enclosed): _ Yes _No

Academic Advisor’s Signature Date

This completed form is to be included with applicant’s admissions portfolio.












Bloodborne Pathogens Exposure Control Plan Acknowledgment

Each teacher education pre-service student must complete this acknowledgement as part
of their formal application for admission into the School of Education.

1.

View the Hawaii State Department of Education’s thirty minute video entitled
Bloodborne Pathogens in the Workplace. This video and accompanying manual
(#2) are located in the Smith Library at Media Service (front lobby). To the view
the video you must have your Student ID; the video MUST be viewed in the
library. A copy is also available in the School of Education.

After viewing the video, answer the following questions as a guide to familiarize
you with the Hawaii State Department of Education’s manual entitled Bloodborne
Pathogens: Exposure Control Plan. These questions are not intended to provide
an exhaustive coverage of the manual, only a brief review to make you fully
aware that the Department has an excellent document dealing with this important
topic for its employees.

a. According to the June 15, 1995 letter

from the State Superintendent of
Education (page 1), what does OPIM
stand for?

b. In addition to OPIM, this manual
deals with what two specific
bloodborne diseases?

C. According to the main body of the
manual (page 3), how many routes of
transmission are there for the
bloodborne pathogens discussed in this

manual?

d. According to universal precautions
(page 4), the usual personal protective
equipment used whenever potential for

occupational exposure exists is
(three words)?

e. Work practice controls (page 6)
include rules to ensure employees
perform their duties in the safest way

possible. How many rules are there?



f. According to “Section I1l. Exposure
Determination” (page 7 -9), as a
classroom teacher, what category will

you fall into?

g. If an employee is involved in
appropriate clean-up procedures, they
are still to wash their hands with soap
and running water after removing the
protective gloves or other personal
protective equipment. If soap and/or

running water are not immediately
available, they should use one of
two things (page 11). What are they?

h. Following exposure to a bloodborne

pathogen, one of the employee
responsibilities is to complete Form
UP 110 (Addendum H). What is the

name of that form (three words)?

3. Finally, print and sign your signature at the bottom of this form to certify you
have personally viewed the video, reviewed the manual, and completed the
answers on this form yourself. By signing this form, you are stating you
understand the potential risks with bloodborne pathogens and agree to follow the
Hawaii State Department of Education guideline whenever fulfilling
responsibilities in the public schools.

Print Your Name (ID#) Date Signature

Return this completed form to your faculty advisor or the academic advisor.



Based on Hawaii DoE Personnel Form 90
10/2/2007

Entrance to School of Education Declaration
An Official D.O.E. form will need to be filled out prior to O&P and will include a finger print check.
(CONFIDENTIAL)

A. PERSONAL DATA FOR PLACEMENT SUITABILITY REVIEW  (Please Print or Type)

Name: Address:
Last First Middle Street City, State, Zip
Any alias(es)/former names — including maiden name:
Date of Place of
BYUH Student 1D #: Birth: Birth:
Month/Day/Year City, State, Country

Other previous (identify most recent) or current DOE employment:

B. STATEMENT OF PERSONAL BACKGROUND, EMPLOYMENT AND CRIMINAL HISTORY
1. Have you ever been convicted of any of the following:

SEX-REIAIEA OFFENSES?..... ettt bbb bbb e e bt bbbt e bt bbb e et et et neene s Yes_ No
Child ADUSE/NEGIECT OFFfENSES?.....eei ettt sttt te s e see st e sbesteese et e besteeneensetesseeneeneenneenen Yes No
SUbStANCE/Drug ADUSE OFFENSES?..... .o e e sbe e st e be e be e be e ste s s beenteeneeereeeeesneesnees Yes No
Any Violation of the Law (Felony or Misdemeanor) other than minor traffic offence involving a fine

OF B50 OF I8SS?.....e ettt ettt et ettt s et b et b e b e s et e A e bR et e R et b e bt et b e r et re et re ettt beneenens Yes No__

2. Have you had a teaching certificate or other professional license suspended, denied, revoked or not renewed?...Yes_ No
3. Within the past 10 years, were you suspended, fired or asked to resign from any employment

Or separated from military service under conditions other than honorable?............cc.cooviiiinnic Yes__No
4. Have you ever been diagnosed as having a mental or emotional condition which may affect your ability to
Responsibly manage, supervise, control and interact with Children?............ccooovviiiiiicn e Yes No

Use the space below to explain any “yes” responses (write legibly and attach additional sheets if needed). For suspensions or
dismissals from employment, please provide the name(s) and address(es) of your former employers. “Yes” answers do not
automatically disqualify you from placement. Placement decisions will depend on the circumstances of each situation.

C. SWORN CERTIFICATE

| swear that the above statements and information are true, complete and correct to the best of my knowledge and belief. |
agree that failure to declare, concealing, or falsifying criminal history, employment history, or background information to
the department will constitute sufficient reason for immediate dismissal.

Date Legal Signature of Trainee

BACKGROUND: Chapter 7 of Title 8, Hawaii Administrative Rules, entitled “Public School Personnel: Criminal History Record, Employment History,
and Background Checks,” requires employees, applicants, and institute of higher education (IHE) trainees who work in close proximity to children to be of
reputable and responsible character. According to this rule, the Department of Education (DOE) may conduct screening checks and may refuse to
employ/place, and/or may terminate the employment of any employee, applicant, or IHE trainee who has a history, or background involving violence,
alcohol or drug abuse, sex offense, offense involving children and/or any other circumstance with indicates that the applicant or employee may pose a risk to
the health, safety, and/or well-being of children. This confidential form is used by authorized officials to identify possible areas of concern about an
employee’s, or potential employee’s, or IHE trainee’s criminal, employment and/or behavioral history.

The SOE may terminate, or refuse to admit an IHE trainee who fails to complete this form, falsifies information and/or fails to cooperate fully with this
screening process.

FOR YOUR INFORMATION: Hawaii DOE Personnel Form 90 is completed by the employee, potential employee, or IHE trainee prior to O&P placement.
Persons with placing and supervisory responsibility (principals, program coordinators, etc.) must ensure the proper completion and submittal of this form.
They are also required to screen the completed form for each new trainee prior to the effective date of O&P. Additional clarifying information may be
sought from this person if needed. When appropriate, former employers and/or other background references should be contacted to clarify or secure
additional screening information. Appropriate action should be taken to delay, suspend, cancel or terminate the employment/ placement of this person if
information provided on this form or follow-up information indicates this person poses or may pose a possible risk to children. A short explanatory report of
such action taken must be attached and submitted with the form. All reported information will be recorded on computer files for future reference.
Supervisors and other persons with hiring/placing authority may call and consult with the district personnel regional office or the Office of Human
Resources regarding related legal, contractual and/or procedural issues.




For Your Info- Please Keep This Form to Prepare For Your Interview
Interviewer Response Form

(Note: This is the criteria that will be used by the interviewers to rate the items contained in your
portfolio. The interviewers will review your portfolio prior to the interview and complete their
ratings following the interview. A decision will be made by the committee regarding your
application for admission into teacher education upon completion of the portfolio review and
interview.)

Academic Advisor Verification Form
This form will be reviewed to verify the successful completion of all items.

Resume

While there is no single format for the resume, there are generally accepted common
items. There are a number of commercially available books, booklets, Kits, etc. to assist
in the preparation of resumes. Libraries also provide a number of helpful publications.
Some computer word processing programs also include resume templates that are user
friendly. Your resume will be rated partly on its overall appearance, the quality and
clarity of the information and on the overall professional quality. Perhaps the criteria for
rating the resume is best summarized with the following question: “Is this a person we
would want to interview for a teaching position in our elementary or secondary school?”

Transcript

Your transcript will be reviewed to ascertain the strength of your academic preparation.
This includes reviewing the nature and quality of courses taken, especially among the
electives, if a minor has been chosen, etc.

Teacher Education Recommendation Forms

These recommendations will be reviewed to assess the applicant’s strength in the areas of
communication skills, interpersonal skills, ability to work in school settings, and
scholastic ability. Additional information provided by the writers of the recommendations
on the applicant’s experiences and personal qualities will also be considered.

Written Communication Abilities: Essays #1, #2 and #3

Each of these essays will be rated based on the written communication skills expected of
a university student. These would include, but not necessarily be limited to: focus on the
question, use of specific and valid support for the information presented or position
taken, organization, transitions, depth of thought, maturity of style, command of
grammatical mechanics, overall neatness of penmanship, etc.

Open Response Form (if included)
Portfolio

An overall assessment of the portfolio will be the basis of this item. Items for
consideration would include the professional care and attention given to the compilation



of the items, general clarity and neatness, and overall appearance. In other words, does
the quality of the portfolio reflect the same care and attention to detail and excellence the
applicant will give to the work required to the complete the teacher education program,
including course work, field experiences, and student teaching.

Oral Communication Abilities: Interview

This item will be rated based on the clarity and quality of responses made during the
interview as well as overall impressions including articulation, speech quality, voice
intonation, ideas expressed with consistency, eye contact, energy level, level of
participation throughout the interview, etc.

All applicants will be asked to respond to the same questions. These include the
following:

1. What would be a one paragraph "snapshot" of your life?

2. What do you hope to accomplish for your students and your community as a future
teacher?

3. What personal and professional assets do you see yourself bringing to the teaching
profession to accomplish these goals?

4. Public school education is the subject of intense national interest. From the issues
currently under discussion, which one do you have the strongest feelings about and why?
5. To what extent have you been involved in club(s) or organization(s) in high school
and/ or at the university?

In addition, applicants will be asked a few questions as a measure of their ability to think
and respond extemporaneously. Applicants can also anticipate one or more questions
based on the specific information submitted with their portfolio.

Overall Professional Judgment

This area is a summative or an overall assessment of the portfolio content and the
interview. Factors considered include the applicant's ability to set and achieve goals, self-
confidence, awareness of educational issues, commitment to the profession, professional
appearance, and personal qualities suitable to working in schools and with students, their
parents/guardians, and other school personnel.





